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Overview

• Demo will be done in our smart client 

Template Studio

• Many of the guidelines will apply to the 

new Template Studio

• Using a typical financial cube for all 

exercises



Chapter 1: Getting started with 

your first report



Chapter Contents

• What is Template Studio?

• Example 1 – Creating a template



What is Template Studio?

Reports
Data Entry 
Templates



Steps to Create a Template

Plan 
your 

template 
layout

Create 
layouts 
in Ad 
Hoc 

Analysis

Insert 
data 

view(s) 
into 

template

Add in 
template 
formulas

Format



Example 1 – Creating a template



Example 1



Example 1



Chapter 2: Changing an existing 

template



Chapter Contents

• Preparing for a new budget cycle

• Example 2 – Updating a budget 

template

• Validating a template



Preparing for a new budget cycle

• Update named sets

• Add new planning objects

• Check users’ access and security 

• Modify data entry templates

• Adjust budget workflow 

• Pre-populate budget data

• Train your end users



Polling Question # 1



Example 2 – Updating a budget 

template



Example 2



Validation Checklist

• Restrict access to Actual

• Formatting is consistent

• All calculations are 

accurate

• Verify user can enter 

data

• Remove dimension 

spread

• Required pages are 

available

• Hide unnecessary page 

dimensions

• Saved in appropriate 

location

• Performance is 

acceptable

• Print layout is correct



Chapter 3: Deploying your 

template



Chapter Contents

• Ways to deploy your template

• Example 3 – Setting up Favorites



Template Deployment Approaches 

REPORT DATA ENTRY

Report binder

Offline template

Document Explorer

My Favorites

REPORT DATA ENTRYREPORT DATA ENTRY

Report binder Workflow

Offline template Offline template

Document Explorer Document Explorer 
(advanced users and 
admins only)

My Favorites



Polling Question # 2



Reports on the go!



Example 3 – Setting up Favorites



Chapter 4: New Template Studio



Chapter Contents

• Enhancements in the new Template 

Studio

• Example 4 – New Template Studio

• New Template Studio’s Tips and Tricks



Enhancements in Latest Release



Enhancements in Latest Release



Remember our first report?



Example 4 – Using the new 

Template Studio



Tips and Tricks

• Follow the same guideline as discussed in 
Chapter 1

• If you want to change the layout of an 
existing template, make the changes in the 
smart client first and then upgrade to the web 
client

• When you are building a data entry template, 
use a test version initially to prevent 
accidental data override

• Use the Format Painter to copy formatting 
from old templates into new ones if the 
specific formatting is not available



Polling Question # 3



Summary



Summary

• Steps to create a template

• Template validation checklist

• Deployment approaches

• Enhancements in the latest release

• Additional resources



Introducing the Prophix Community

• Launched May 2017

• Available from the Prophix 

Help Center

• Tool to communicate with 

your peers and share ideas

• Create/view posts

• Comment on posts



Resources

• http://support.prophix.com for:
– Technical Support

– Community

– Knowledge Base containing articles related to common issues 
and solutions

– Link to recorded CEWS to date (under News/Events)

• https://feedback.prophix.com to add/review/vote for 
enhancement or feature requests

• https://www.prophixacademy.com for training

• Link to Prophix Help directly from Prophix 

http://support.prophix.com/
https://feedback.prophix.com/
https://www.prophixacademy.com/




Questions?


